Manuscript Guide

Manual for
Editor




Manuscripts for Editor

Contents

Manuscripts for Editor ............................................................... 2

Editor Center .............................................................................. 3
Editor Menu ...... et eeeetecectetiiiiitititatititatititttttitttttttitttttttsttttttttints . 4
New Invitations ........................................................................... . 5
Pending Assignments .................................................................. . 6
Manuscripts in Review .................................................................. 1 ‘I
Manuscripts in Revision ............................................................... .. 14
Manuscripts With Decision ......................................................... 1 5

Meri



Manuscripts for Editor

Manuscripts for Editor

If you assign as the editor, you will receive email. And you can access to e-Submission
system.

ONLINE MANUSCRIPT SUBMISSION

Reviewer Selection for {order_num}

Sender : {journal_title}
Recipient : {rName}
Manuscript ID : {order_num}
Title : {subject}
Abstract : {abstract}

{confirm_date}
Dear {rName}:

You have been recommended as an editor for the above manuscript.

Given your knowledge and expertise in the subject area of the manuscript, we hope you will agree to
serve as editor for this manuscript.

{passwd_info}

You are kindly requested to visit the journal e-submission website | ), log in
with your ID and password, and go to the Editor Center.

Thank you for your dedication to the {journal_title}.

Sincerely,

Editor-in-Chief

{journal_title} Editorial Office

TEL :
FAX :
E-mail :
Website :
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Editor Center

Editor Center

“Editor Center” icon will appear upon logging on as a track leader. Click on “Editor
Center’.

The details on the page after log-in may differ from the picture depending on user
authority.

(Access into Author Center, Reviewer Center, (Associate) Editor Center, EIC Center is
possible.)

Online
Manuscript You are logged in as : support@m2-pi.com
Submission

B Author Center

@ Reviewer Center
- } |mm——————————
Welcome to the Journal of Meurocritical Care manuscript 1

e . I @ Editor Center
submission site. To Log in, enter your User ID and Password 1
into the boxes, then click“Log In”

If you do not have an account, please visit the journal home

and create account.
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Editor Center

Editor Main menu

To view manuscript information, you click the link for “Manuscripts for Review”.

It will display the select reviewers and all manuscripts listed are in a status.

[ Pending Assignments (1)] [ Manuscripts Rview[ﬂ]] [ Review completed (n]] [ Manuscripts in Revision (n)] [ Revision completed (1)] [Manuscripts with Decisian (0)

1
1
Assg'\ment Rewewer Decline _I

e i o i

Manuscript ID Title Type of Manuscript Assignment Reviewer Merge Result Date Submitted Status
No Data.

Editor Main menu

I Mew Invitations (0) l

I Pending Assignments (1) l

l Manuscripts in Review (0) ]

I Review Completed (0} l

I Manuscripts in Revision [0) ]

I Revision Completed (1) ]

I Manuscripts with Decision {0) l
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Editor Center

NeW InVitation | Mew Invitations (0}

1. You can check the manuscript.
2. Check to assign the Editor.

& New Invitations

New Invitations (1) | Pending Assignments (0) | | Manuscripts in Review (0) | | Manuscripts in Revision (0) | | Manuscripts with Decision (0) | | All Manuscripts (1)

0 Manuscript ID Titl Reviewer Decision Editor Deciskb Status
'7 Submitted 1
1 oy p———

1 [1 Agree or Decline :

e o o e e -

et 3. Select Agree or Decline
Manuscript ID
Type of )
Manuseript o 4. If you check the
Author decline, you are
required to enter the
Title comment.
Abstract o o
e 5. Click the Title, you can
tons 1 ®Agree O pecline | check manuscript
Commmmm s details after selected
+ Confirm argree.
* Please click on 'Agree , Decling'
Manuscript ID
f )
M-I;:Ynﬁjes‘c}ript Arficle
Author
Title
Abstract e
— e e
Invitations e ig:ae_ _._Dfll‘e_ 1
o o o o 0 T 0 e e e e e e e e
1
Comment 1
1 I
[ ———————— |
+/ Confirm
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Editor Center

Pending ASSignments [ Pending Assignments [1)]

1. Click on the “Manage Manuscripts icon and Title to go directly to the task and full
details of the manuscript.
2. You can download Crosscheck file.

- ‘ L Title

Category of

Submission " - Check the manuscript ID, category, type, title,
Manuscript ID etC.
Category
Title test_20170821
~— Suggest Reviewers
sumame  Given names E-mail Address Affiliation - Check the list of editor req uested from author.

1st 2nd 3nd 4th 5th _\|>_ Merge Result
- Clicking on the “Review Result Input”

icon will enter the review result.

15 and 3rd ath sth - Click the “Author's comment”, you can
check revision file.
- - The editor can enter the merge result.
Manuscript File 1
Original files Manuscript F||e

PDF File Name File Designation

- Check the original and revised file

Revision Date

- Check the request date, revision date,
due date and time in review.

Request Date

Revision Period

Revision Date

—

)
Abstract
Key Words j AbStraCt
Cover Letter - Check the abstract, keyword, comment
) and cover letter.
E-mail
— Corresponding author, Author Info,
Address Manuscript file
city - Check the corresponding author and
o —  author information.
a— Check the original submission and
revision.
- Next-
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Editor Center

Pending ASSignments [ Pending Assignments (1)

Assignment Reviewer

1. Click on “assign” icon to assign the reviewer.

2. The editor check the reviewer list in the field and search for person’s name.

@ Pending Assignments

Manuscript ID Title

1 test_ijat_submit [EETN
| m ———
&3
o

L eyl
‘[m

Reviewer Decision

Assignment Reviewer

View all Reviewers >>

Suggest Reviewers : INEE-0007

* Given
names

“ Surname * E-mail Address

Registration(Add Reviewer)

“ Affiliation

O Total:2 [1/1]

Subspeciality
Engineering Ceramics

Electronics Ceramics and
Energy Ceramics

Name ==

CL L L L L T T T T LI — - ] ]
ao Name A ¥ Affiliation %GBSPQCEIE Status TotaT [Crrent Vear Assignment
AV x) )
0
2 cho o co| <o |IE2E
Memo
0
1 Kim 0 0) 00 m
Memo
[1]
- Next -

Editor Decision

Status

Submitted
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Editor Center

Pending ASSignments [ Pending Assignments (1)

Assignment Reviewer

3. Click on the “View all Reviewers” icon to go full reviewer list and check reviewer in
the field then click the “Area”.

4. Click on the “Registration (Add Reviewer)” to add the reviewer if the person you
would like to have review the manuscripts is not in the list.

Assignment Reviewer
3 Y
View all Reviewers >> 1 Registration(Add Reviewer)
b o o o o e e e o

Suggest Reviewers : liali 0007
“ Surname Siven * E-mail Address “ Affiliation
names
.QIQW.:LUJH___________________________I
Subspeciality l
9 Electronics Ceramics and
Engineering Ceramics
Energy Ceramics
--------------------—JMFF-----'@
| n |
No Name A ¥ Affiliation Subs:)esallty Status Tg:)a Curre(xt) Year Assngnmeul Reviewer Registration
[1] Identification All fields marke th asterisk uld be complete
: M y . s m [ ¥ 10 Check |
= chig Co, Lta. 40 40 i ease type email address as your ID. @hanmail.net can not be register
Memo o e = seee
0 ) ore t h r acter
1 Kim 0(0) 0 (0) [ assion [
Memo | contact
[1] Affliation [
Department |
Title O None Prof Dr Others
C
A
&
E 1
O Ed f b d
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Editor Center

Pending ASSignments | Pending Assignments (1)

Assignment Reviewer

5. The editor can see the review history, click on the “Status”.

6. Clicking on the “Assign” to assign will open the alert the editor to have the reviewer
assigned and assign the reviewer after checking the “Ok”.

oAl SAEE

Assignment Reviewer
UNSE=E | uA¥sE | aAUNEE | anpEns [ anmm@Es) | 2zeavinesm

View all Reviewers >> Registration(Add Reviewer) 1 2 1 1
M on

Suggest Reviewers : INESEEES-0007
AT
Surname Gwen E-mail Address “ Affiliation Graseimil] .
names dera
T 1
O Total:2 [1/1] / eSS £8Y | - ngaR
an| amy | au z |

Subspeciality
- ~ ~ Electronics Ceramics and
Engineering Ceramics o
Energy Ceramics jected
Name [ Search |
No Name A ¥ Affiliation Sepecaity Status gotliji ety Assignment |
AV (09] :
Publicatio
-h / 0 .
2 Cho 2 g 4(0) m
1 I
| I " { Publ
1 Kim 0(0) 0@
Memo

[1]

| EO|| D A|X] x
{ \ Name : .
& E-mail address : _
Do you want to select the reviewer?
go || @2

- Next -
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Editor Center

Pending ASSignments | Pending Assignments (1)

Assignment Reviewer

7. If you are assigned reviewer, you should request the review for proceeding the

review,

- Click on the “Request 15t Review ” icon.
- In the “Request 2"d Review ” case, you look somewhat the same.

The editor can all keep track of review and date history.

- Rejection: Name is underlined with (X) sign

- Acceptance: Name in blue color with (O) sign

- No Answer: Name with (-) sign
The date next to (-) sign is the deadline of review acceptance or rejection

& Manuscripts in Review

Manuscript 1D Title Reviewer Decision Editor Decision Status
test_ijat_submit il
™ At a‘i aa () Ser_ld S Processing 21 days
' - e
m Add another reviewer, Review
[1]
- Date - . - -
Mo. | Count - Date Agreed Date Deadline | Date Completed latus Manage
Request
- ———— i
=
—— = — = -
Bl bl
Manuscript ID J.__ _.-0007

Count

Reviewer _Jounsang( y.co.kr)

Yo _
period of review 2016|V|vear [6 |V |Month |22]\ [Due date

> After compeletd 15t Review, check the

Comment

Template preview

| Manuscripts in Review (0] | .

Next -
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Editor Center

Manuscripts in ReVieW | Manuscripts in Review (0] |

The editor can all keep track of review and date history.

8. You can check all history of email and log.

9. The number in the button is the stage of request. It can be read review status,
deadline, results and so on.

10. Clicking “EDIT” button to revise the review history.
11. Throughout the “Request 2"d Review”, you can request the next review .

12. If you click the “Delete Reviewer”, the all of the information of review will be deleted

completely.
Assignment Reviewer : O -> Agree X -> Dedline
Manuscript ID Title Type of ygnment R T Merge Result Status
Manuscript — e — [ ——
5 a Review article o 1
_.IDI'J 1 o Review a - S K 00 n_:__ |
— ———— Under 1st
& U";IH‘ZOI -Lp J O-----per 1 Rk Minor revision MM | Editor : Completed Review
; 4 cross file_201... 2
“"kﬂ“
Process 1

=
No. | Count ngajzv Date Agreed | Date Deadline | Date Completed Status Manage
i =18

Not s
=58 | complete

1 1 1 c mie_d mpp R
et ere
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Editor Center

Manuscripts in Review

Manage Manuscripts

1. The user can choose the “Recommendation” refer to the review results, and input
comments to author besides reviewer comments.

2. Click the “Preview” to preview the e-mail to author.

£ Manuscripts in Review

Manuscript 1D Title Reviewer Decision Editor Decision Status
test_ijat_submit } Send Mail - Minor revision
0 i aa aa .
L « Mail Log © d ¥ public Under 16t Revi
) nder 1st Review
l- —l P Park send Mail nor revision
1 1 (Agree) Mail Log Completed ¥ public
LN -—— - -
Editor Menu sent : {enrolled_time)
Manuscript ID -0099 Date Decisioned :  {enrolled_time}
o - ~ ~ Manuscript ID : {order_num}
Count @15t 2nd O3d O4th O5th * Please count check
Title : {subject}
———— - TT“E —I
- cnoose-- Corresponding
I Author : {writer_name}
8 Accept =
Recommendation Minog Zeilon I > Review result : {judge} {modify_date}
1 Major revision 1 Comments to
Reject I Authors {content}
L —-—— - - e (Editorial Office) :

Dear Author
Congratulations!

With pleasure, we would like to inform you that your manuscript titled above has been accepted for

Comments to publication in 1

Authors (Editor) Your manuscript will be checked by English and/or bibliographic experts and will be delivered to you if
there are any further changes necessary. In that case, please indicate modified parts with color and
return the final version through the online submission system as soon as poosible.

Thank you for your worthy contribution to 7he Korean Journal of Critical Care Medicine.

We look forward to having your continued contributions to the journal.

Sincerely,

OFE ... E
&I Editor-in-Chief
ZorE7|... Lournal_title} Editorial Office

#806, Yongseong Biztel, 109 Hangang-daero, Yongsan-gu, Seoul 04376, Korea
Attach file3 | FOHET)...
TEL:

Attach file 1

Attach file 2

Attach file 4 ROLE7|... FAX:

E-mail:

FOLE ... Website:

Reviewer’s comments

Attach file 5
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Editor Center

Manuscripts in Review

Merge Result

The user can check the merge results.

& Manuscripts in Revision

Manuscript ID Title Reviewer Decision = _Edm}wec_isigl - Status
test_ijat_submit [EETN ) sand Mail u - Minor revision [EETR | 1
aa e Mail Log  Completed ¥/ putlic 1 1 In first revision
JP Park sand Mail n - Minor revision [EEMN | Editor : Completed l Processing
m (Agree) Mail Log Completed ¥ public 1 1

Editor Desision

m * Manuscript ID : DDAT-17-0001

Review Count 1st
Send Date 12-Sep-2017
Recommendation Minor revision

Dear Author,

We have now received the reviewers' comments on the manuscript ” test_ijat_submit " submitted to
International Journal of Automotive Technology.

The reviewers recommend publication after minor revisions are made in the manuscript. You can find
the reviewers' comments at the end of this letter.

When preparing your revised manuscript, please carefully read the reviewers' comments and prepare a
Response to reviewers comments to address all issues raised in the comments. Your responses to
reviewers comment should be uploaded as a separate file in addition to your revised manuscript (all
changes should be marked in color). Please visit our site online at http://submit-ijat.jatsxml.org and
follow the instructions in the Author Center.

I look forward to receiving your revised manuscript before {due_date}.
Reviewer's Comments

Reviewer 1 1. Essential modifications (Required)
test

Reviewer 2 1. Essential modifications (Required)
test

Meri
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Editor Center

Ma nuscripts in ReViSion | Manuscripts in Revision [0) |

The list of papers that proceeding review.

£ Manuscripts in Revision

Manuscript ID Title

test_ijat_submit [EET
—

Y

aa aa
[Agree)

JP Park

(Agree)

14

Reviewer Decision Editor Decision

Send Mail - Minor revision

Mail Log EET0 Completed ¥
public

Send Mail n - Minor revision

i Comoleted ¥
Mail Log T Completed
public

Editor : Completed

Status

In first revision
Processing
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Editor Center

Manuscripts With DeCiSion |Manu5cript5with Decision (U}l

The list of papers that completed the review.

& Manuscripts with Decision

Manuscript ID Title

Reviewer Decision Editor Decision Status
| test_ijat_submit a3 aa Send Mail u - Accept
' i [ Y——Y 0
- i (Agree] Mail Log  Completed ¥/ putlic Accepted
IP Park send Mail - Accept Editor - Completed 2017-03-12
(Agree) Mail Log  Completed ¥ public

Meri
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Thank you.
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